
Alt + A A Alt + W THE WITNESS: 

Alt + B THE BAILIFF: Alt + Shift + W (Party reviews document) 

Alt + C THE COURT: Alt + X EXHIBITS 

Alt + Shift + C (Counsel confer) Alt + Y Jury In 

Alt + D THE DEFENDANT: Alt + Shift + Y Jury Present 

Alt + E End of Proceedings Ctrl + A A  Yes. (return)Q 

Alt + F EXAMINATIONS Ctrl + B Enter Sidebar Times 

Alt + G Media Played/Ended Ctrl + D Q  Okay. 

Alt + Shift + G Media End Time Ctrl + E A  That's correct. (return)Q 

Alt + H Your Honor Ctrl + H § (section symbol)

Alt + I Enter Time of Indiscernible Ctrl + I A  Correct. (return)Q 

Alt + J Enter Lawyer for Plaintiff (LAWYER 1) Ctrl + J BY MR. LAWYER1: 

Alt + K THE CLERK: Ctrl + K (Phonetic) 

Alt + L Enter Lawyer for Defendant (LAWYER 2) Ctrl + L BY MR. LAWYER2: 

Alt + M Toggles Q and A and Quot. Q and A Ctrl + M Shows Macro Key List 

Alt + N Shows Quoted Material Information Ctrl + O PARTY SPEAKER ID: 

Alt + O Off The Record Ctrl + R Deposition Reading Begins 

Alt + P (Pause) Ctrl + Shift + R Deposition Reading Continued 

Alt + Q Q Alt + Shift + R Deposition Reading End 

Alt + R Recess's Ctrl + Shift + U Huh-uh (no) 

Alt + S Swear-In Form Ctrl + W Witness Reviews Document 

Alt + Shift + S [PARTY TYPE] RESTS Ctrl + Y Jury Out Form 

Alt + T Jury Sworn Alt + [ Change MR. LAWYER1: 

Alt + Shift + U Uh-huh (yes) Alt + ] Change MR. LAWYER2: 

Alt + V Juror ID Form Alt + 1-5 Other Speaker IDs: 

Alt + Shift +1-5 Change Other Speaker IDs: 

Ctrl+shift+W Add new Witness TOC page (TOC Template) Ctrl+shift+x Add new Exhibit TOC page (TOC Template) 


